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FRAMEWORK SUMMER HOLIDAY TRAINEESHIP PROGRAMME
FOR 2ND YEAR STUDENTS
of the Faculty of Medicine and Dentistry
After the 2nd year of study, the student is obliged to complete traineeship involving assistance to a DMD at dental outpatient clinics (surgeries).

The outpatient clinic manager determines the scope of responsibility, schedule of the traineeship and monitors the student’s work. Direct supervision over the trainee may be entrusted to a competent nurse, licenced sanitarian or dental assistant.
The student’s absence from work may be excused based on a formal sick leave certificate. Illness longer than one week results in extension of the traineeship by a respective period.
The student is obliged to maintain the traineeship record.

Completion of the traineeship is confirmed by the supervisor, whereas approval of the completed traineeship is performed by the outpatient clinic manager with a respective entry in the traineeship record.
TRAINEESHIP OBJECTIVE
is to acquaint the student with the full scope of activities connected with dental assistance and services rendered to patients treated at outpatient dental clinics, to provide active assistance during treatment procedures, become acquainted with the principles governing sterilisation and maintenance of dental tools, arrange appointments and maintain patients’ documentation and become acquainted with administrative work performed at the outpatient clinic, prepare the doctor’s workstation, respective drugs and instruments.

Traineeship duration: 120 hours.
DETAILED TRAINEESHIP PROGRAMME
as determined by the outpatient clinic manager, ought to include the following tasks:

· becoming acquainted with the principles of arranging appointments for patients at the outpatient dental clinic and filling in patients’ documentation,

· issuing referrals for laboratory tests, and
· drawing up monthly reports on the outpatient clinic’s work and issues related to supplying the outpatient clinic with drugs, materials, tools and clothing;

in the area of dental assistant’s responsibility
· becoming acquainted with various tool sterilisation methods (with water, steam and dry air) and room sterilisation methods,

· daily maintenance and sterilisation of straight and angled dental handpieces, minor instruments, foot powered starter, instrument tray and dental chair,

· preparing the surgery for patient appointments,

· preparing the patient for dental procedures,

· assisting during dental procedures – handing over instruments, dressings, grinding of materials, etc.,

· putting the surgery in order after patient appointments (preparing dressing materials for the following day, preparing the required forms),

· providing patients with information on working schedules of the outpatient clinic’s doctors,

· supplying the outpatient clinic with dressing materials and office supplies (stationery). 

