Procedure for allocating places in the Student Dormitory to students of English Dentistry Division of the Faculty of Medicine and Dentistry of Medical University of Warsaw

§1. General provisions

1. The students of the English Division of the Faculty of Medicine and Dentistry of Medical University of Warsaw, [“Division”], are eligible to apply for a placement in the Student Dormitory No. 2-BIS, 84 Karolkowa St. in Warsaw [“SD”]

2. Students may apply for places in single or double rooms.

3. The places are allocated for the duration of a given academic year, including vacations and holidays breaks. 

4. The semester fee for a place in SD is determined annually for a period of one academic year. 

§2. 
Rules of application for a place
1. Students apply for allocation of place in DS in accordance with a template set out in Appendix No. 1 to this procedure. 

2. Students’ applications for a given academic year are collected by the Faculty Office (Dziekanat) by 31th of August of that year. 

3. Students who lived in SD in previous academic year are obliged to submit certificate issued by the head of the SD of the lack of outstanding fees for the previous academic year
§3. Rules of place allocation

1. Deputy Dean of the Faculty of Medicine and Dentistry [“Deputy Dean”], appoints annually, by 31st August, an Allocating Commission [“Commission”] for a given year, consisting of three members; the Commission shall allocate places in SD  on student’s application. 

2. Commission reviews the applications submitted by students in following order:

a. Students admitted for the first year of studies, 

b. Students previously living in SD,

c. Other students.

3. The allocation in the above groups is based on following factors:

a. order of application,
b. no outstanding fees for accommodation in DS from previous years.
4. The list of students granted housing in SD, including: 
a. First name and surname (family name),
b. Register number,/ student’s number
c. (Starting) date of allocation,
d. (Designation of) room type (single/double)
- is signed by the Chairman and members of the Committee.

5. The Head of SD, after receiving the list mentioned in §3, p. 4 from the Committee Chairman, shall as soon as possible pass the decisions to students.

6. Students may appeal to Deputy Dean against a negative decision of Commission within 7 days from the date of reception of the decision. 

7. Deputy Dean’s decision is final. 

8. Head of SD submits the list mentioned in paragraph 4 to:
a. Dean’s Office
b. The Bursary

§4. 
Payment for accommodation in SD

1. Charges for the stay in SD should be paid to the individual account assigned to each student by 15th of September for the first semester. The lack of the fee at the time specified above results in crossing student off the list. The payment on the account means the recognition of the bank account  the amount of outstanding charges stay in SD.
2. Students are obliged to submit to the SD administration office the payment confirmation for the first semester latest on the day of accommodation, and for the second semester until 15th of January of a given year.
3. Lack of payment for accommodation for the second semester on the due date will initiate the debt collection/ recovery procedure and administrative check-out/ relocation from SD
4. The return of whole or part of the payment for the stay in SD takes place on the request of a student, basing on the Dean’s decision in case of:

a. Granting a sick leave for a semester or academic year

b. Granting a dean’s leave for a semester or academic year

c. Resignation from university during the academic year.  

- as a result of documented and important fortuitous or health-related reasons.

5. The amount of reimbursement shall be determined by the Head of SD and approved by the Deputy Dean in agreement with the Head of Bursary. The amount is determined by decreasing the submitted fee for the year or semester by a product of daily rate and the number of days student was accommodated in the SD. 

6. During holiday, the accommodation and payment is based on the rules for students of Medical University of Warsaw, set out in separate regulations.  
§5.
Rules of SD accommodation

1. A prerequisite of accommodation is to provide the SD administration with payment confirmation for the first semester.

2. A necessary prerequisite to accommodation in SD for citizens of non-EU and non-EFTA countries is the presentation a valid visa or valid temporary stay certification in SD administration office prior to accommodation.

3. The validity of visa or temporary stay certification should remain in force for the whole period of student’s stay in SD. 

4. Students of the Division are obliged to follow the Rules for Residents of Student Dormitories of Medical University of Warsaw. 

5. Deputy Dean, on a written request of the Head of SD, confirmed by an opinion of the Inhabitants Council, has the right to expel from SD a student who blatantly breaches the Rules for Inhabitants of Student Dormitories of Medical University of Warsaw.
6. In case of a dispute between a student and the SD administration authorities that cannot be settled amicably, the Dean is authorized to pass a ruling to settle such dispute. 

